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REQUEST FOR DISPOSAL OF SURPLUS

SCHOOL DISTRICT PROPERTY

DATE:      
Please complete the information below relative to your request to dispose school district property:

LOCATION OF MATERIAL:

Building:  FORMDROPDOWN 


Room(s):      
DESCRIPTION OF MATERIAL:

Why is the material being surplused?
     
Is the material usable?


     
When was the material purchased? 
     
Is the material repairable?

     
Original unit cost of material?
     
Signature of person requesting the disposal:

________________________________________________

Signature of Administrator/Bldg. Principal:

________________________________________________

Signature of Fixed Asset Inventory Control:

________________________________________________

PLEASE ATTACH A TYPED LIST OF THE MATERIAL TO BE SURPLUSED.  THIS MUST INCLUDE A DESCRIPTION OF THE ITEM, THE MANUFACTURER, THE SERIAL NUMBER, AND THE DISTRICT PROPERTY TAG NUMBER.

---------------------------------------------------------------------------------------------------------------------------------------

OFFICE USE ONLY:

BOE Surplus Date:________________
Source & Method of Disposal:_____________________________

Fixed Asset Inventory Adjusted:

YES: FORMCHECKBOX 


NO: FORMCHECKBOX 

